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The Career 
Exploration & 
Development 
Center

Who we are, what we do, and how we can 
help
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Career 
Counseling
One-on-one appointments available 
with an assigned Career Advisor: 

• In person
• Phone 
• Zoom 
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NICOLE ASPEN 
122 Main Street ▪ Bronx, NY  10459 

jrsmith@aol.com 
917-222-5854 

 
 
EDUCATION 
CUNY Lehman College, Bronx, NY 
Bachelor of Arts, Film and TV Studies             Expected 05/2020 
Dean’s List (two semesters), GPA 3.6 
Introduction to Leadership Certificate, 2019  

 
 
INTERNSHIP 
CBS, New York, NY            01/2019 – 05/2019 
News Intern 

• Accompanied reporters on stories in the field 
• Used digital editing equipment to prepare spots for newscasts 
• Observed and assisted show producers during pre-broadcast sessions 
• Pitched news story ideas and developed system for prioritizing intern suggestions 

 
  
WORK EXPERIENCE 
McDonalds, Bronx, NY  
Crew Member               12/2017 - Present  

• Take orders and served food at counter and drive-thru window 
• Prepare and packaged food  
• Receive five Customer Satisfaction Champion Awards      

 
Purchase College Youth Arts Camps, Purchase, NY                            
Head Counselor and Interest Group Leader (promoted from Counselor)          05/2018 - 08/2018 

• Supervised and trained counselors 
• Oversaw arts activities for middle school campers 
• Taught programs in Young Filmmakers Session 

 
    

 
 
ACTIVITIES 
Lehman Knights Chess Club 
The Meridian (Student Newspaper), Reporter 
CUNY Service Corps:  Senior Citizen Technology Initiative 
Varsity Soccer Team, Captain; Member Student Athlete Advisory Committee (SAAC) 

 
 
SKILLS 
Fluent in Spanish 
HTML programming, Photoshop, Keynote, Microsoft Office 
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Workshops 
• Targeting your Resume for the Career You 

Want!
• Crafting a Perfect Cover Letter 
• Mastering the Art of Interviewing 
• Elevator Pitch 
• Networking
• And many more! 
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Why Should I Do An 
Internship?
• Connect classroom learning to the workplace
• Develop career related skills
• Test out field and environment of industry – Is this the 

right career for me?
• Learn to network and find mentors
• Build your resume to show practical experience 

employers seek

Connect with the CEDC Internship Coordinator for additional 
assistance 
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Symplicity (Career 
Management 
System)

https://lehman.edu/symplicity 

• Upload Resumes 

• Apply for Jobs and Internships 

• RSVP for Events

• Explore Document Library

• Participate in Mock Interviews
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Resources 
for Major & 

Career 
Exploration

W H A T  C A N  I  D O  W I T H  T H I S  M A J O R ?

http://www.lehman.edu/career-services/career-
exploration.php

O C C U P A T I O N A L  O U T L O O K
H A N D B O O K

https://www.bls.gov/ooh/

F O C U S  2
https://www.focus2career.com/Portal/Login.cfm?SID=1085
Password: lightning
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https://lehman.edu/symplicity
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• Name two workshops offered by CEDC
• It is highly recommended you do an internship before you graduate. (True 

or False)
• What is the name of the CEDC career management system? 
• What are the 3 options available to you to meet with a Career Advisor? 
• Name three competencies/in-demand skills employers look for? 
• What does CEDC stand for? 
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Questions?
Shuster Hall, Rom 254

718.960.8366
career.services@lehman.cuny.edu

Facebook & Instagram: LehmanCareers
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